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Look  
forward
to going  
back.
Partner with us for  
a smooth start to  
the new school year.

Back to 
School Guide
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Welcome  
to the class 
of 2017.
We’re always busily working away on new initiatives 
and updates to ensure we deliver your school the best 
experience ever. From a new and improved OfficeMax 
Schools website to the introduction of our eBooks and 
three easy ordering options, the OfficeMax team is eager 
and ready to get you set for the year ahead.  

And it doesn’t stop there - not only can we look after all 
your classroom needs but we can also stock your front 
office, canteen, cleaning cupboard and so much more. 

So let’s start talking and help you look forward, to going 
back.



We know how important it is to get every 
student ready for the first day of Term 1. 
So our three ordering options give you  
the choice, flexibility and convenience  
to suit your school’s needs. 

3 easy  
Back to School 
options.
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Benefits – Schools:
•  Build your school’s booklists on our list management tool in just  

a few easy clicks
• See pricing as you build your list
•  Choose approval levels for your staff
•  Run reports to see who’s ordering from each list
•  Charge the pack directly to parents, taking the administration away  

from your school
•  Collect additional fees, levies or contributions on behalf of your school. 

Benefits – Parents:
•  Tailor their children’s orders at officemaxschools.com.au
•  Shop all your booklist needs in the one place including textbooks  

and eBooks
•  Access to non-booklist items like lunchboxes and drink bottles
•  Easy check out with PayPal, Visa and MasterCard
•  Convenient home delivery via Australia Post or StarTrack
•  Order for multiple children from the one school, but pay only one 

delivery fee.

Option 3:  
Customised Packs
For when your school wants 
individual packs for each 
level, with delivery to the 
student’s home. Parents 
also have the opportunity to 
customise their child’s order 
on officemaxschools.com.au

Benefits:
•  Standardised packs, so each student has the same high quality items 
•   One easy delivery to your school, with all your student packs  

available for parent pick-up
•  Schools can charge the pack cost to parents as part of their voluntary 

contribution/levy payments, to assist with school funding. 

Option 2:  
Standard Packs
For when your school  
wants to provide identical 
packs for each year level, 
with one delivery to your 
school. 

Benefits:
• One shipment to your school
•  Separate invoices by classroom, teacher, year level or department  

so you can easily track your school’s budget. 

Option 1:  
Bulk Ordering
The convenience of one 
shipment to your school. 
Everything can be ordered, 
packed, invoiced and 
delivered by year level,  
at one time.
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How to order.
OfficeMax Schools List Builder
Use for Customised Packs 

Our popular system allows you to build and maintain your own lists with ease using a tablet 
or desktop. You can save yourself time, administration, and paper by logging on to build and 
edit your booklist. It’s easy to use too! You can see the price of the list as you build it, save 
and return later to complete, and the best part? It was designed by schools, so we know it’s 
the best. 

OfficeMax Templates
Use for Bulk and Standard Packs 

The fastest and easiest way is to use our 
Back to School Online Order Templates. 
We’ll email them through to you and even 
better, they’ll already be populated with 
your order from last year. So all you need  
to do is simply update and submit. 

Ordermax.com.au
Use for Bulk Orders 

Log onto our popular online catalogue 
showcasing our full range across stationery, 
art & craft, textbooks, exercise books, sport, 
furniture, science, teaching resources, 
technology, washroom and more. 

Back to School Order Guide
Use for Bulk Orders 

A great tool to help you find what you  
need and fast. Featuring a range of the  
most frequently purchased products,  
with competitive Back to School pricing. 

Got a question on ordering? We’re here to help!   
Contact your Schools Specialist or call us on 1800 004 427.
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Why we’re  
the right match  
for you.

Budget-friendly
We love helping schools, teachers and parents get more for their money. Our offer includes 
competitive tailored pricing, smart suggestions to help you find more cost efficient products 
and savings for parents who have multiple children attending your school. 

We deal with the details
We’re all about giving you more time to teach, which means reducing the time you spend on 
operations and administration. Handy solutions like our management systems make it faster 
to prepare for the new school year.

At OfficeMax, we pride ourselves on making it easier for you to get ahead in the new school 
year, so your school doesn’t skip a beat.

A+ expertise
We have a team of dedicated Schools 
Specialists, who between them have almost 
500 years of experience. We’ve been 
supporting schools for over 40 years with 
all their learning needs meaning we can 
answer your questions with confidence, 
guide you through the details and make 
suggestions that can simplify and enhance 
your lessons.

A-Z primary school supplies
We’re proud to offer an extensive 
educational range including art and craft, 
stationery, office products, exercise books, 
technology and of course, textbooks. Our 
strong relationship with publishers and 
expertise with the national curriculum 
ensures your school will always be top of 
the class.

Leaders in learning  
We’re committed to staying ahead, so your 
students can too. Whether we’re introducing 
best-in-market technology to improve 
your ordering experience or eBooks for 
interactive learning, we’re always leading 
the way.

Peace of Mind
Our national presence enables us to deliver 
orders efficiently, all across Australia. We 
have distribution centres across the country 
and we’re partnered with the best in the 
business, Australia Post and StarTrack, when 
it comes to delivering your goods. Plus, our 
Back to School Team is  ready to assist you 
from our national call centre.
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With OfficeMax, you’ll enjoy the benefits of global buying 
power coupled with impressive local knowledge and 
personal service. Between Australia and New Zealand  
we have over 1,500 people dedicated to great service.

National  
know-how with  
a local touch.

>290,000
Individual student 
packs every year

>50 
Dedicated Schools  
Specialists

>8,000 
Schools nationally  

>40 years 
Experience in schools 
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When it comes to technology, we’ll make sure your school is always plugged in and 
switched on. Our team of specialists, paired with our extensive range of tech products  
will turn your school into a productive powerhouse. 

Interactive Learning 
Why not try stimulating your classrooms’ 
senses and imagination with an interactive 
educational experience? Our range of 
interactive technology solutions for 
collaborative learning spaces are fully 
adaptable to suit your classroom needs.  
We can do either a simple refresh, or a  
new integration. Plus, we work with you  
to implement long term technology 
answers to future proof your school.

Bring Your Own Device 
The decision on whether to supply 
technology products for your students, 
or for parents, is a tough one, but we can 
actually do both! The challenge with new 
technology is just as much around being 
able to afford these devices as it is getting 
the right device. With our extensive partner 
network, we’re able to supply you with 
competitive bulk purchase options, or  
allow parents to purchase their device 
as part of their Requirements List on 
OfficeMax Schools.

Technology.
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Our OfficeMax Schools website has been 
designed by schools and parents, for 
schools and parents. It’s optimised for 
mobile, tablets or computers, so users can 
find, order, pay for and manage their school 
needs, wherever, whenever. There are 
product images for shoppers to view and a 
hassle-free check out process that includes 
popular payment options like PayPal.

For parents
Our best-in-market website makes it easy 
for parents to find and order everything 
on their children’s booklist and even 
shop classroom needs all year round. 
From stationery, textbooks, eBooks and 
technology items through to school levies/
contributions, they can manage it all in the 
one place.

For schools
We’ve worked with our customers to build an exceptional experience from the ground 
up, reducing the time and administration associated with schools creating and managing 
their booklists. Gone are the days of sending your paperwork back and forth to build your 
booklist. Instead, you’ll find all the tools you need to set up your own lists, in your own time.

Our list builder is incredibly easy to use, even showing the price of your booklist as you 
build it. You can save your list while you’re working on it, returning whenever you’re ready 
to build up the next part. There are approval options and you can even report on the 
progress of your students and parents purchases, as they place their Back to School orders.

Online, anytime.
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OfficeMax 
eBooks. 
Sourcing your school’s eBooks is now 
so much simpler - OfficeMax brings 
your school and student’s eBooks, from 
a range of publishers, onto one digital 
platform. OfficeMax eBooks create a virtual 
classroom where teachers can collaborate 
and moderate students’ notes, comments 
and ideas directly inside the eBook, in real 
time. Students can even research further 
information through the internet, just by 
clicking on a link.

OfficeMax eBooks offers:

•  Integration with our online ordering 
website for parents

•  Content automatically pushed to the 
learning device when purchased

•  Teachers and students automatically 
assigned clouds with their eBooks

• Instant content updates for students

•  eBooks available to read offline once 
downloaded

•  Collaboration between students and 
teachers both in and outside the classroom

•  Compatibility across multiple devices 
including Apple, Android and Windows.

14



1716

Whatever your need, whatever the subject or publication year, we can work with you 
to consolidate your textbook ordering requirements. We then streamline deliveries to 
your school or students, in partnership with the industry’s best known and most trusted 
publishers.

Textbooks. 
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Tjindgarmi is a range of high quality and 
cost effective products, that allows your 
school to actively support Indigenous 
business and help preserve Indigenous 
culture. How? A portion of the profit from 
every purchase from the Tjindgarmi range 
goes to the Teter Mek Foundation.

The Teter Mek Foundation supports the 
preservation of Australian Indigenous 
culture, by delivering programmes 
designed to develop a sense of pride and 
awareness of Indigenous culture amongst 
all Australians.

Planned programmes include:

•  School competitions that encourage 
students to learn about and engage with 
their local Aboriginal and Torres Strait 
Islander community

•  Supporting projects which document and 
preserve Indigenous culture and history

•  Helping Aboriginal and Torres Strait 
Islanders pursue an interest in Indigenous 
art

•  Creating opportunities and developing 
the entrepreneurial skills of Indigenous 
artists

•  Creating lesson plans and educational 
materials that encourage students from 
all backgrounds to engage with their 
local Aboriginal and Torres Strait Islander 
communities.

The Tjindgarmi range was developed in 
partnership with Jasmin Herro, a proud 
descendent of the Torres Strait Islands and 
vocal advocate for Indigenous business and 
supplier diversity.

The range includes:

• Copy paper

• Printer toners

• Art and craft products

• Coffee cups

• Office and visitor chairs

• Office and school paper stationery

•  Washroom products, toilet paper, hand 
towels and tissues.
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We believe exceptional teachers deserve to be  
recognised by the communities they serve.

That’s why we created the innovative A Day Made Better 
programme. It started in 2011 when we helped recognise 
over 100 exceptional primary teachers across Australia.

This year we’ve grown the programme to 39,000 
nominations for over 10,000 of Australia’s most inspiring 
teachers.

Why do we do it? Because we love putting smiles on 
people’s faces, especially the teachers who work so  
hard to better their students’ lives every day.

Recognising 
primary 
teachers.
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Matt Barber 
Coombabah State  
High School, QLD 
A Day Made Better 
winner 2015
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Got a question? We’re here to help!   
Contact your Schools Specialist  
or call us on 1800 004 427.



Got a question? We’re here to help!   
Contact your Schools Specialist or call us on 1800 004 427.


